1. Cash credit facility to businessmen/Traders against 

collateral or hypothecation of stock in trade.

i) Beneficiary.

Any individual, proprietary/partnership concern/company etc. residing/operating in the area of operation of the bank and engaged in the procurement, stocking, sale, distribution and marketing of goods and commodities shall be eligible to borrow under the scheme.  Such individuals/firms shall enroll themselves as associate member of the concerned bank.

ii)
Purpose of loan
The loan shall be available for purchasing, stocking and marketing of goods and commodities and meeting out other business related expenses.

iii) Eligibility

The borrower shall be eligible for a cash credit limit upto Rs.25.00 lacs or 40% of the annual business turnover whichever is less with a margin of 40%.  The scheme shall also be implemented by the Apex Bank after the formal notification by the govt. under the Coop. Societies Act, 1984.

iv) Valuation of stocks.

The stocks hypothecated to the bank shall be valued on the basis of their book value or market value whichever is less.

v) Operative period

The limit shall be initially sanctioned for a period of one year which shall be renewable on the basis of its financial discipline and past performance such as sale and deposit of sale proceeds in cash credit account etc.
vi) Drawing power

The operations on the limit shall be allowed upto the level of 60% of the value of stocks hypothecated to the Bank.
vii) Security

In addition to the hypothecation of stocks and their comprehensive insurance with a bank clause, the bank should obtain tangible security equal to 1 ½ time of the amount of cash credit limit sanctioned.  If the borrower does not possess sufficient tangible security, the tangible security owned by his relatives, friends etc. shall be acceptable to the bank.

viii) Rate of interest.

Presently interest 12% p.a. shall be charged which is subject to change in pursuance to Directives on interest rates on advances by RBI/NABARD. In the event of default or infringement of any term and condition of sanction penal interest 3% p.a. over and above the normal shall be charged for the amount and period during which the default subsists.  The interest shall be calculated on daily balances and will be recovered at quarterly intervals by debiting to the cash credit account or any deposit account maintained with the Bank.

ix) Stock statement and physical verification

The borrower shall furnish monthly stock statements as well as with each drawal for working out the drawing power.  The Bank reserves to itself the right to:-

a) Conduct physical verification of the stocks hypothecated to the Bank;

b) Impose/vary any term and condition of the sanction to safeguard its funds; and

c) Suspend operation on the limit or recall the entire loan in lump sum without assigning any reason.

x) Documentation

The Bank shall obtain necessary documents such as hypothecation-deed, Letter of Acceptance, Letter of Continuity, Demand and Time Promissory Notes, Mortgage-deed of tangible security, Insurance cover/policy etc. etc.

1. C.C. limit to Businessmen

SMALL BUSINESS/C.C.LIMIT UPTO RS.25,000/-
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Loan Application Form

1. Name of Unit:




_____________________

2. Business address




​​​​​​​​​​​​​​​​​​​_____________________

3. Name(s) of proprietor/partners 

With full address




_____________________








_____________________








_____________________

4. Past experience:


Whether the applicant is technically


Qualified or experience?



_____________________

5. Whether applicant belongs to 


Schedule caste or Tribe?



_____________________

6. Site and particulars of land holding


If any in the name of applicant


or family member.




_____________________

7. Present income of the family

With sources.




_____________________

8. Size of applicants family adults/

Children/total




_____________________

9. Sustenance required per month


(minimum amount required for


Family maintenance)



_____________________

10. Existing/proposed line of industrial


Business activity with brief description.
_____________________

11. No. of persons employed/proposed


To be employed in the unit.


_____________________

12. How the activity was financed


So far






_____________________

(a) Owned funds 




Rs.__________________ 

(b) Borrowing 





Rs.___________________

(Give details of borrowing like source,
 Security, repayment and rate of interest.)

13
Purpose of the new loan



____________________

14.
Amount of loan required.


____________________


I/We certify that all information furnished by me/us is true that I/we have no borrowing arrangements for the unit with any bank that no legal action has been/is being taken against me/us that I/we shall furnish all other information that may be required by you in connection with my/our application that this may also be exchanged by you with any agency.


Date: _________




Signature of Borrower

Place:__________

INTERVIEW CUM APPRAISAL FORM

15.

Performance


Existing Units
New units.
(A) 
Average monthly sales

Rs.________ 
Rs.________










(B) 
Monthly expenses


a. Stocks/spares


Rs.________ 
Rs.________

b. Salary employees


Rs.________ 
Rs.________

c. Interest on Borrowings 

Rs.________ 
Rs.________

d. Other expenses (like rent
 etc.)
Rs.________ 
Rs.________

©
Monthly surplus (A-B)


Rs.________
Rs.________

16.

Equipment finance if required
Rs.________
Rs.________









17.

Equipment required



(Detail to be enclosed)

S.No.
Item

Supplier


Cost


Total
















Rs.__________

18.

Working capital requirements (minimum





Stocking) Monthly purchases


Rs.__________



Loss






Rs.__________



Amt. contribution by the application, if any
Rs.__________



Loan required from the Bank


Rs.__________

19.

Repayment programme with startup period



required (Adequate/necessity to substantiated)


(i) 
Term loan.

(ii) 
Working capital (where applicable)

20.

How is the anticipated turnover considered achievable



(please mention marketing arrangements)









Signature of the applicant

Dated:

Place:

Name of the bank’s official who conducted the interview. __________

21.

Remarks stipulation, sanction by the bank

(i)

Has the applicant the necessary determination,



Experience for achieving the anticipation turn



Over substantiate in brief.

(ii)

Repayment programme:

(a) 
For equipment finance



_____________

(b) 
For working capital (if applicable)

_____________

(iii) 
Loan sanctioned

(iv) 
Stipulations/security if any

(v) 
Other remarks









Appraising Official

This form should be submitted 
along with the application in respect of demand loan/cash credit/overdraft.

THE HARYANA STATE COOPERATIVE APEX BANK LTD; CHANDIGARH

BRANCH__________





Dated:_______

Recommendatory note for an advance by way of demand loan:-

1. Name of applicant(s)



_____________________

2. Constitution





_____________________

3. Address





_____________________

4. Business address




_____________________

5. Since when established (in case of firms)
_____________________

6. Net estimated means



_____________________

7. Any other advance from the Bank

_____________________

8. Outside liabilities




_____________________

9. First application renewal of extension

_____________________

10. Amt. of credit recommended


_____________________

11. Purpose of which required


_____________________

12. Security offered: Primary





Collateral, if any
 



_____________________

13. Market value




_____________________

14. Margin





_____________________

15. Documents





_____________________

MANAGER

16. Managers recommendations and other remarks:
In the case of renewal of extension the balance of the account to the nearest hundred rupees of the period of 12 months immediately proceedings the date of the application should be given:-
Dated 

Debit balance in red

Credit balance in blue       

28/1


______




_______


28/2


______




_______



28/3


______




_______


28/4


______




_______

28/5


______




_______

28/6


______




_______

28/7


______




_______

28/8


______




_______

28/9


______




_______

28/10


_______




_______

28/11


_________




__________

28/12


_________




__________

Head office orders:-

ANNEXURE-I

Performance analysis (small business)

Name of the Unit:


_______________________________

Particulars
In the case of existing units

Existing & new units
Last year
This year
Next year(anticipated)
1. Sales

2. Stocks

3. Salary

4. Rent & Electricity

5. Others

6. Depreciation

7. Total expenses


(2+3+4+5+6)

8. Net profit before


Tax (1-7)

9. Tax on profit

10. Net surplus (8-9)

( Share available)

NAME OF THE UNIT:_____________________________________________

Current Liabilities





Current Assets

Liabilities






Cash

Our Bank

Other Bank






Investment

Sundry creditors





Stock

Expenses






Stores

Loans







Sundry debtors

Others_________





Others ____________

Term Liabilities





Fixed Assets
Our Bank




Lands & Building Plant & 
Machinery

S.F.C. etc.




Others ____________

Loans from friends relatives



Miscellaneous
Capital & Reserve





Investment in associates

Capital






Other specify

General reserve 





Intangible

Development rebate




Total

Others ____________

Total

Liquid surplus (Current)

Assets: (Current liabilities):

Deficit (Current Liabilities)

Current Assets)

THE HARYANA STATE COOPERATIVE APEX BANK LTD; CHANDIGARH

	Photograph




Branch ___________

Dated:____________

Place:_____________

(Application form for units for c.c. limit of Rs.25,000/- to Rs.20.00 lacs)

1. Name of unit


    
_________________________

Registration No., if registered


with the Directorate of Industries.
_________________________
2. Business address



__________________________


with telephone No. if any

__________________________
3. Name(s) of the proprietor/
Residential

Telephone No.


Partners/Directors


Address                  

______

(i) ______________

______________

___________
(ii) ______________

______________

___________
(iii) ______________

______________

___________

(iv) ______________

______________

___________
4. Whether the applicant belongs to SC/ST/BC?
______________
5. (a)Whether the applicant is technically qualified/


Experienced?





________________
(b)
Whether the applicant is an educated


unemployed person?




________________
6. Line of activity





________________
7. Present Banker





________________
8. Nature of A/c with present banker.


________________
9. Credit facilities required


No.

Purpose



Amount



1. 

Term loan
       _______

__________

2. 

Working capital ________
__________


I/we certificate that all information furnished by me/us is true, I/we have no borrowing arrangements for the units with any bank that no legal action has been/is being taken against me/is that I/we shall furnish all other information that may be required by you in connection with my/our application, that this may also be exchanged by you with any agency you may deem fit and that you/your representatives/representatives of Harco Bank, NABARD & RBI or any other agency as authorized by you, may at any time inspect/verify our assets, books of accounts etc. in our factory & business premises.









Signature of the borrower

Enclosures:-


Application to furnish the bank with:-

a. The copies of latest balance sheet along with the training & Profit & loss statement/ in the case of units already established.

b. List of machinery existing/proposed to be required/as per the specimen overleaf.

c. Where term loans for fixed assets are required, copies of the relevant estimates for construction of building, proforma invoices for machinery etc.

THE HARYANA STATE COOPERATIVE APEX BANK LTD; CHANDIGARH

Interview-cum-appraisal:-

To be used for equipment finance and working capital: NEW/ENHANCEMENT

To be submitted to the sanctioning authority along with the application form:-

I. General

1. Name of the applicant



_____________________

2. Date of establishment of unit


_____________________

3. Whether the business premises


Are owned/rented/leased ?


_____________________

4. Name of proprietor/partners


_____________________

a. Age






_____________________

b. Educational





 ____________________

c. Past experience




_____________________

5. Are basic books of accounts being


maintained? (if not, steps should be


initiated to introduce them).


_____________________

6. Will applicant be able to route his


trade proceeds through the bank?

_____________________

7. If not what difficulties prevent him


from during so?




_____________________

8. Name & addresses of associate concerns, 


If any.






_____________________

9. Marketing:





_____________________

10. Commodities traded in or service offered.
_____________________

11. Source/major suppliers of the commodities.
_____________________

12. No. of firms engaged in similar activity


in the same locality.



_____________________

13. How will be competition be met successfully? ___________________

II.
Anticipated performance

14.
In the case of existing unit performance


Year sales net profit in the past two years

________________


15.
Anticipated turnover:-




________________

16.
Now is the anticipated turnover considered


feasible of achievement.




________________

17.Particulars of sale tax & income tax assessment
________________

III.
Working capital requirement for anticipated turnover

Value
Margin Amt.
Permissible
Limit.

18.Average level of stocking



___________________

Required at any one time.

19 Average level of outstanding


Debtors any one time



___________________

20 Total






___________________

21.Working capital required



Rs. _________________

22. Credit available from supplier


Rs. _________________

23. Repayment programme if any for the loan:

(iv)
FINANCE FOR EQUIPMENT
24.
Requirements (proforma invoices/


Estimates to be attached)


No.

Item

Supplier
Cost

Total



____

____

______
____

______

25.
Less: applicant’s distribution

Rs. _________________

26.
Loan requirement from the bank
Rs. _________________


MACHINERY TOOLS/EQUIPMENTS

27.
How long will it take for the equipment


to be erected anticipated sales to be reached.

28.
Period required for standing the equipment:

29.
Repayment programme:


SECURITY

30.
(For working capital & term loans


to be indicated separately)

31.
Full details relating to collateral


Security, if any


(if there is a guarantor, his borrowing


in any capacity from the bank to be maintained).


Other remarks:









Signature of applicant

Place:____________

Dated:___________

32.
Name of the bank official who interviewed______________ the applicant:

33.
In the case of units already financed____________ by our bank position of 
accounts as on _______________.

Facility
Limit

Advance value
Drawing power
Outstanding





of security







34.
Comments on the past conduct of accounts


Financial position Analysis of balance sheet as per appendix-II

35.
Summary of performance & balance sheet analysis


i)
Total turnover


ii)
Total purchases


iii)
Net profit/sales(%)

36.
(i)
Current ratio


(ii)
Current assets


(iii)
Current liabilities.

37.
Remarks on the trend in sales, profit liquidity and the General 


i)
Repayment programme


ii)
Repayment capacity

38.
Net surplus anticipated(item of appendix-I)

Rs._____________

39.
Add back depreciated (item 6 appendix-I)

Rs._____________

40.
Total cash actual (i-ii)




Rs._____________

41.
Annual repayment obligations



Rs._____________

42.
Towards existing term loan from banks

Rs._____________

43.
Towards proposed term loan from bank

Rs._____________

44.
Towards working capital loan from bank

Rs._____________


(if any)

45.
Towards other term obligations
(to be specified)
Rs._____________


Total (B)






Rs._____________

46.
Debt service ration (B:A)

47.
Is the anticipated turnover reasonable,


keeping in view the applicants experienced/


past performance and the market potential in the locality?

48.
Weaknesses in form which may required Counseling from the bank.

Limits recommended:

Facility
Limit, existing/proposed


Margins repayment 









programme 
etc.
Stipulation recommended

Dated:__________




Signature of Branch Manager

(This form should be submitted along with the application in respect of Demand Loan/Cash Credit/Overdraft)


THE HARYANA STATE COOPERATIVE APEX BANK LTD; 
BRANCH SECTOR _______________





*****
***********

Recommendatory note for an advance by way of _____________________

1. Name of the applicant(s)


________________________

2. Constitution




________________________

3. Address




________________________








________________________








________________________

4. Business Address



________________________






________________________








________________________

5. Since when established (in the


Case of firms).



________________________

6. Net estimated means


________________________

7. Any other advance from the bank
________________________

8. Outside liabilities



________________________

9. First application,renewal or extension
________________________

10. Amt. of credit recommended

________________________

11. Purpose of which required

________________________

12. Security offered:

Primary
________________________





Collateral
________________________

13. Market value



________________________

14. Margin




________________________

15. Documents




________________________

16. Managers recommendations and any other remarks:


________________________________________________________


_________________________________________________________


In the case of renewal of extension the balance of the account to the nearest hundred rupees of the period of 12 months immediately preceding the date of the application should be given:

Debit balance in red ink



Credit balance in blue ink.

7/1

7/3

7/5


7/7

7/9

7/11

14/1

14/3

14/5


14/7

14/9

14/11

21/1

21/3

21/5


21/7

21/9

21/11

28/1

28/3

28/5


28/7

28/9

28/11

7/2

7/4

7/6


7/8

7/10

7/12

14/2

14/4

14/6


14/8

14/10

14/12

21/2

21/4

21/6


21/8

21/10

21/12

28/2

28/4

28/6


28/8

28/10

28/12

Dated:__________

H.O. Order:-






MANAGER

APPENDIX-II

Analysis of Balance Sheet

(Share available)

Name of the unit:________________________________________________

LIABILITIES






ASSETS




Current






Current

Our Bank






Cash

Other banks






Investment stocks

Sundry creditors





Sundry debtors

Expenses






Others

Others

Loans

Term Liabilities





Fixed Assets

Our Bank






Land & building









Plant & machinery

S.F.C. etc.






Others__________

Loans from friends/relatives



_________________

Capital & Reserve





Miscellaneous

Capital






Investment in associates.

General Reserve





Others (specify)

Development rebate




Intangible

Others___________

Total







Total

Liquid Surplus





Rs.

(Current assets & -





Rs.

Current liabilities)

Deficit (Current liabilities-



Rs.

Current assets)







-.-.-.-.-.-.-.

APPENDIX-I

Performance analysis (Small business)

Name of the unit:
_____________________________________________

Particulars


In the case of existing
In the case of new units





Unit











Last year
This year
Next year(anticipated)
1. Sales

2. Stocks

3. Salary

4. Rent & electricity

5. Others

6. Depreciation

7. Total expenses (2 to 6)

8. Net profit before tax (1-7)

9. Tax on profit

10. Net surplus (8-9)







-.-.-.-.-.-.-.-.

(To be obtained from the borrowing party)

The Managing Director





Place:___________

The Haryana State Coop. Apex Bank Ltd;


Date:____________

Chandigarh.

Dear Sir,



Our cash credit Account No. ______________


We inform you that the bank authorities, its employees and/or other authorized persons may have free access at all the times to any of godown(s) where our stocks are stored and pledged/hypothecated to the bank and we have no objection whatsoever in this respect.








 Yours faithfully,








For Ms/ _______________

Place___________




_______________________

Dated___________




(partners)

(ACKNOWLEDGEMENT AND UNDERTAKING FROM THE SUPPLIER)

(To be stamped as an agreement.  Not to be attested)

ANNEXURE-III

Place__________

Dated__________

I, in consideration  of the Haryana State Coop. Apex Bank Ltd; Chandigarh branch office ______________ (Name of office) making us the payment of Rs.____________ for the undersigned goods to be supplied by us to ________________________________ (name & address of the borrower) against their enclosed authenticated copy of order No.____________ of ___________ accepted by us on the terms & conditions laid down in our invoice/ letter No._____________ dated _________ (as per enclosed authenticated copy),  we hereby acknowledge and agree that the said payment is made to us by the Harco Bank _____________ for and on behalf of the said borrower for the specific purpose of supplying the said goods to the said borrower and shall be appropriated by us only towards the full payment in respect of the said goods and shall not be either appropriated by us due or owing to us from the said borrower.  The relative documents of title to goods evidencing dispatch of the said good will be endorsed in favour of the bank and forwarded to the bank.

2.
In the event of our being unable to supply the said goods and forward the above mentioned documents to the Harco Bank Ltd; _____________ Branch within __________ days from the receipt of the above payment of Rs. ________ from the Harco Bank.  We hereby undertake forthwith to refund the said amount to be the Harco Bank Ltd; _____________ Branch.

3.
The goods are expected to be supplied by ______________ (date).


Details of the goods to be supplied.









Yours faithfully,









(Supplier’s signature)
